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Ilonoxenune

no pabore ¢ NepCOHAJIbHBIMH JaHHBIMH PAa0OTHHKOB

1. O6mue notoxkeHNs

1.1. Hacrosimee ITonoxenue o paGote ¢ nepcOHATBHBIMA JAHHBIME PAGOTHHKOB JETCKOTO
caja paspaborano B coorBerctBUM ¢ Koncrutymmeit P®, TpymoBeiM komekcom P,
@enepanbHbM 3ak0HOM OT 27.07.2006 Ne 152 — @3 «O mepcoHaNBHBIX JAHHBIXY», ¥ HHBIMH
HOPMAaTHBHBIMH aKTaMH, ISHCTBYIOIMMHE Ha TeppuTopun Poccuiickoii Penepamu.

1.2. Hactosimum ITonoxxeHneM ompezesnsieTcs MOpsIOK MOydeHus, 00paboTKH, XpaHEHHs],
nepeavyd U JHoO0ro JPyroro HCIOJB30BAHUS MEPCOHAIBHBIX JAHHBIX Pa0OTHHKA, a TaKKe
BEJIEHHS €ro JHMYHOro Jena (B cilydae, KOrha OHO BENETCS) B COOTBETCTBHH C TPYIOBBHIM
3aKOHOJaTenscTBOM Poccuiickoii denepanum.

1.3. Iens Hacrosimero ITonoxeHus — 3aIuTa MePCOHATBHBIX JAHHBIX PAOOTHHKOB JIETCKOrO
caJa OT HECAaHKIIMOHUPOBAHHOTO JOCTYIIA M Pa3TJIallleHHsI.

1.4. Hacrosimee Ilono)xeHne BCTYIaeT B CHITy C MOMEHTA €r0 YTBEPIKICHHS PYKOBOUTEIIEM
OpraHu3alMy U JAeHCTBYyeT OeCCpOdHO, 10 3aMeHBI ero HOBBIM IlooxenneM. Bee usmenenus B
ITono)xeHre BHOCSTCSI IIPUKA30M.

1.5. Bce paboTHHKH OpraHU3aIMy JOJDKHBI ObITh 03HAKOMJIEHBI ¢ HacTosmuM [lonoxkenneM
TIOJT POCITHCE.

2. Coop, 00paGoTKa H 3aIMUTA NEPCOHAIBLHBIX JAHHBIX Pa6OTHAKA

2.1. IlepcoHanbHble JaHHBIE PaOOTHHKA OTHOCSTCS K KOH(HACHIMATLHON HHOPMAIIUH, TO
€CTh TOPSANIOK paGoTHl ¢ HUMH PErIaMEHTUPOBAH JEHCTBYIOIIMM 3aKOHOIATENHCTBOM PD u
OCYILECTBIIAETCS € COOMIOEHUEM CTPOTO OIpe/IETIEHHBIX MIPABHI U YCIOBHIA.

2.2. O6mue TpeGoBaHus 06pabOTKH IEPCOHATBHBIX JAHHBIX paGOTHHUKA:

2.2.1. O6paboTKa IEpCOHANBHBIX  JAHHBIX  pPabOTHHKA MOMET  OCYIIECTBIATHCS
HCKITFOYHTENIBHO B IEJIAX 00ecrieueH s COOIIOICHHUSI 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, COJIEUCTBUS pabOTHHKAM B TPYAOYCTPOMCTBE, 0OYyYEHHH M MPOABHXXEHHUHU TI0 CIIyXKOE,
ofecrieyeHns JMYHOM 0€30MAaCHOCTH pabOTHHKOB, KOHTPOJS KOJMYECTBA M KadecTBa
BEIIIOJIHAEMOM paboThl M 0OeCIeueH!s] COXPaHHOCTH HMYIIeCTBa paboToxarens, paboTHUKA U
TPETHHX JIUIL;

2.2.2. Mpw onpegeneHun o6bema M cofepKaHus 06pabaTbiBaeMbIX NEPCOHANbHbBIX AaHHbIX
paboTHMKA paboTodaTenb [O/MKEH PYyKOBOACTBOBAaTbCA KoHCTUTyumeli P®, TpymnoBbiMm
KOZIEKCOM P® 1 UHbIMM (hefeparnbHbIMI 3aKOHAMY;



2.2.3. Bce nepcoHanbHble AaHHble pabOTHUKA CeayeT Noayyarb IMYHO Y paboTHUKA. Ecin
MepcoHa/lbHble AaHHble PaboTHMKA BO3MOXHO MONYYUTb TONLKO Y TPETbeN CTOPOHbI, TO
paboOTHUK A0/MKeH ObITb YBEAOMSIEH 06 3TOM 3apaHee W OT Hero [AO/MKHO ObITb NOMy4YeHO
NMUCbMEHHOe  corfacve. PaboTogatenb  AO/MKeH  COOOWMTbL  paboOTHUKY O  Lensx,
npegnonaraemMbiX MCTOYHMKAX W Crnocobax MnonyyeHUs MepcoHaIbHbIX AaHHbIX, XapakTepe
noaneXxawmx nonyyvyeHUto NepcoHasbHbIX AaHHbIX W MOCNeACTBMAX OTKasa pPaboTHMKa AaTb
MUCbMEHHOE COriacune Ha UX Nosy4eHue;

2.2.4. PaboTogarte/lb He UMeeT npasa Mosyyatb M 06pabaTbiBaTh MEPCOHa/bHbIE AaHHbIE
paboTHUKA O ero MONTUYECKUX, PEIUTUO3HBIX N MHbIX YOEXAEHMSX M YaCTHOW XW3HW. B
cyyasx, HenocpeAcTBEHHO CBA3aHHbLIX C BONPOCaMy TPYAOBbLIX OTHOLUEHWIA, B COOTBETCTBUM
co ctatbeil 24 KoHcTuTyumm P® paboTogaTtens Bnpase nosnyyatb ¥ 06pabaTbiBaTh AaHHbIE O
4aCTHOW >XXM3HU pabOTHMKA TOMBKO C ero MMCbMEHHOr0 COr/lacus;

2.2.5. PaboTogatens He UMeeT npasa MosiyyaTb U 06pabaTbiBaTh MepPCOHaNIbHbIE LaHHbIE
paboTHMKa O ero YneHCTBe B OOLLUECTBEHHbLIX OObEAUHEHUAX WM €ero MNpPoCOO3HON
[eATeIbHOCTH, 3a UCK/TIKOYEHMEM ClyYaeB, NPeLyCMOTPEHHbIX (hefepa/ibHbIM 3aKOHOM;

2.2.6. T1pn NPUHATAM peLleHunid, 3aTparmBaroLLmMX MHTepeckbl paboTHMKA, paboTojartens He
MIMeeT npasBa OCHOBbLIBATLCSA Ha NMEePCOHa/IbHBIX AaHHbIX Pab0THUKA, NOMYYEHHbIX 3/1EKTPOHHO
WK B pe3ynbTaTte UX aBToMaTu3MpoBaHHOM 06paboTKu.

2.3. iHthopmaums, cogepxkaliasi nepcoHaslbHble  AaHHble pabOTHMKOB, WUCMO/Mb3yeTcs
opraHu3aumeit, B YaCTHOCTW, B LieNIAX BbIMOIHEHUS TPe6OoBaHWI:

- TPYAOBOr0 3aKOHOAATENbCTBA MHbIX aKTOB, COAEPXKalnX HOpPMbl TPYLOBOro npasa, npwu
npuemMe Ha paboTy, Npu NPeAOCTaBNEHNN FapaHTUIA U KOMMEHcaUWin n ap.;

- HaJIOrOBOM0 3aKOHOAATENbCTBA, B YaCTHOCTM, B CBA3M C UCUMCNEHNEM WM YNNATOW Hanora
Ha 0X0[bl (PU3NYECKMX L, & TaKXKe eMHOr0 COLMaTbHOrO Ha/ora;

- MNEeHCMOHHOro  3aKoHogaTenbcTBa  MNpU  (POPMUPOBaHUM M MPefOCTaB/EHNM
NEePCOHN(NLMPOBAHHBLIX [aHHbIX O KaXAOM nonyvaTene [OXOA0B, YUYUTbIBaEMbIX MNpw
HauMCNEHNM CTPaxXOBbIX B3HOCOB Ha 06513aTe/IbHOE NMEHCUOHHOE CTPaxXOBaHUE;

- 3anofiHeHMe MEePBUYHOW YYETHOW AOKYMeHTauMnm B COOTBETCTBUM C MOCTAHOBNEHMEM
ockomctata P® ot 5 gHBapa 2004 r. Nel «O6 yTBep)XAeHWUM YHU(ULMPOBaHHBLIX (opm
MePBUYHON YHETHOM LOKYMEHTaUMM MO YYEeTY KafpoB 1 ero oniare».

2.4. Nnua, nonyvarolime nepcoHasbHble JaHHble paboTHMKA, 0653aHbl COBMOAATL PEXMM
CeKpeTHOCTN (KOH(MAeHUMaNIbHOCTM). [JaHHOe MONOXeHWe He pacrnpocTpaHseTcs Ha O06MeH
NepcoHasIbHbIMU JaHHbIMU PabOTHUKOB B MOPSAKE, YCTaHOBEHHOM (efepasibHbIMU 3aKOHaMW.

2.5. 3awmTa NepcoHasibHbIX AaHHbIX paboTHMKA OT HENPaBOMEPHOrO WX MCMOo/b30BaHUA
NN yTpaTtbl JO/MKHA ObITb obecrneyeHa paboToartesieM 3a CYeT ero CpefcTB B MOPAAKe,
YCTaHOB/IEHHOM TpPYyA0BbIM KOAEKCOM P®, MHbIMU (hefepasibHbIMM 3aKOHAMMU.

2.6. PabOTHUKM M WUX NpPeAcTaBUTENN [O/MKHbI OblTb O3HAKOM/EHbI MOf Pacrnucky C
AOKYMEHTaMK OpraHu3auumy, ycTaHaBIMBatoLWMMM NOPALOK 06paboTKM NePCOHANbHBIX AaHHbIX
pabOTHUKOB, a TaKXXe 0CBeOM/IEHbI 06 MX NpaBax U 0683aHHOCTAX B 3TO 06/1aCTW.

2.7. PabOTHVKM He AOMKHbI 0TKa3bIBaTbCA OT CBOMX MpPaB Ha COXPAHEHWe U 3aWmTy TalHbI.
Ecnn B TpynoBom forosope OyfeT cofepXatbcsi HOpMa 06 OTkase paboTHMKa OT LAHHOro
npaea, TO B 3TOI YacTu TPYAOBOM AOroBop OYAeT CUMTaTbCS HEAENCTBUTE/bHBIM.

2.8. PaboTtogatenn, paboTHMKM M UX MPeAcTaBUTeNN [LO/MKHbI COBMECTHO BblpabaTbiBaTb
Mepbl 3aLWTbl NePCOHa/IbHBIX JaHHbIX PAb0THNKOB.

3. JIuuHoe 1es10 padoTHUKA



3.1. Mpu nocTynneHnn Ha paboTy paboTHUK MPesoCTaBseT NepcoHabHbIE AaHHble O cebe
B AOKYMEHTVPOBaHHOM hopme. A NMEHHO:

- NacnopT Uan UHOW AOKYMEHT, YA0CTOBEPAIOLWMIA INYHOCT;

- TPYLOBYIO KHWXKKY, 33 UCK/HOUYEHMEM CllyyaeB, Korga TPyAOBOW A0roBop 3aK/HouaeTcs
BrepBble Uv paboTHUK MOCTYNaeT Ha paboTy Ha YCMI0BUAX COBMECTUTE/LCTBA;

- CTpaxoBoe CBUAETENbCTBO rOCYAapCTBEHHOIO NEHCMOHHOIO CTPaxoBaHus;

- JOKYMEHTbI BOMHCKOIO yyeTa - A/11 BOBHHO06A3aHHbIX W /1L, NOANeXaWwmnX NpusbiBy Ha
BOEHHYIO CNYXOY;

- JOKYMeHT 06 06pa30BaHWW, O KBaMUKALMM UM HAMUMK CheunabHbIX 3HaHWUIA npu
MOCTYMN/IEHNN Ha PaboTy, TPeBYHOLLLYIO CcreumabHbIX 3HaHUIA UK cneumabHOM NOAr0TOBKM;

- CMpaBKy 0 Ha/imumm (OTCYTCTBUM) CYAUMOCTM U (Mn) (haKTa YroloBHOIO MpecnefoBaHns
nM60 0 MpeKpalleHnn YronoBHOro MpecnefoBaHNs Mo peabuMTUPYIOWMM OCHOBAHUAM,
BblaHHYIO B Nnopsgke 1 no ¢opme, KOTOpble YCTaHaBNMBaKOTCA (efepasbHbIM OpraHoM
WCNONMHUTENBbHON BMACTW, OCYLLECTBAAOWMM (PYHKUMM MO BbIpaboTKe W peasm3aunm
rocyAapCTBEHHON NOMUTUKN U HOPMATVUBHO-NPaBOBOMY PEry/niMpoBaHUIO B Cthepe BHYTPEHHUX
Aen, - Npu NocTynaeHnn Ha paboTy, CBSA3aHHYIO C AeATe/IbHOCTbIO, K OCYLLLECTB/IEHWNIO KOTOPOIA
B COOTBETCTBMM C HACTOALWMM KoOLEeKCOM, WHbIM (hefjepasibHbIM 3aKOHOM He [0MyCKatoTCs
niua, MMeloWwMe WA MMeBLUME CYAMMOCTb, MOABEpratownecs WAM  NoABeprasLUMecs
Yron0BHOMY NpecnefoBaHuio;

- B OTAE/bHBIX C/ydasdx C y4eTOM Crneundukn paboTbl AeNCTBYHOWMUM 3aKOHOAATEIbCTBOM
P® MOXeT npefycmaTpmBatbCs HeOOXOAMMOCTb MPeLbABNEHNS MPY 3aK/TOUYEHUN TPYLOBOro
A0roBopa A0NOMHUTENbHbIX JOKYMEHTOB.

3.2. Mpn 3aknoyeHUn TPYAOBOrO A0roBopa M B Xofde TPYAOBOW [eATENIbHOCTUM MOXET
BO3HUKHYTb HEOOXOAMMOCTb B MPeA0CcTaBieHNN PabOTHUKOM LOKYMEHTOB:

- 0 BO3pacTe feTen;

- 0 6epPEMEHHOCTY XEHLUMHbI;

- 06 HBa/IMAHOCTY;

- 0 JOHOPCTBE;

- 0 COCTaBe CeMbM;

- 0 JOX0fe C npeablayLLero Mecra paboThl;

- 0 He0OX0AMMOCTHM YXoAa 3a 60/1bHbIM YIEHOM CEMbU;

- npoune

3.3. Mocne TOro, Kak 6yaeT NPUHATO pelleHne O nprveme paboTHMKA Ha paboTy, a TakKxe
BMOCNEACTBAM B Mpouecce TPYAOBOW  [AeATEeNbHOCTM K [OKYMeHTaM, COAepXKallmm
nepcoHasibHble faHHble PabOTHMKA, TakKe 6YayT OTHOCUTLCA:

a) TPyA0BOW [0roBop;

6) NpuKasbl MO MYHOMY COCTaBY;

B) NPUKa3bl O NOOLLPEHUSAX W B3bICKAHWUSIX;

I) INCTKN HETPYAOCNOCOOHOCTH;

A1) KapTouKa YHUPULMPOBaHHON hopmbl T-2;

€) >KypHasibl YydyeTa MpWMKasoB MO OTMYCKaM, JIMYHOMY COCTaBy, KOMaHAMPOBKaAX,
MOOLLPEHMNSAX N B3bICKaHUSX;

X) Apyrve LOKYMEHTbI.

3.4. Mocne n3gaHns nNprkasa o NpMeme Ha paboTy PopMUpYyeTCa NMMYHOE 4eNo PabOTHMKOB.



3.5. JInuHoe fAeno BeAeTcs Ha MPOTSXKEHWWM BCE TPYAOBON [eSTENbHOCTU PabOTHUKOB.
I3MeHeHMs, BHOCUMbIE B JIMYHOE [ef0, AO/MKHbI OblTb NOATBEPXKAEHbI COOTBETCTBYHOLLMMMU
[AOKYMEHTaMMU.

4. XpaHeHHe MePCOHATBbHBIX JaHHBIX PA00THHKA

4.1. CefileHNss 0 pabOTHMKAX OpraHu3auuy XpaHATCs Ha OyMaXKHbIX HOCUTENAX B
ALMUHUCTpaumn. NS aToro UCNob3ykTcs creunasibHO 060pyAoBaHHbIe LWKadbl U Cendsbl,
KOTOpble 3anupatoTcsd W ornedvaTbiBatoTcA. CBefeHMss 0 pabOTHMKAX pacronaratoTcs B
angasMTHOM nopsgke. Koy oT WwkagoB M CendoB, B KOTOPbIX XPaHATCH CBeAeHUS O
paboTHMKAaX opraHu3auun, HaxoAMUTCa y creuuanncTa rno nepcoHany, a npy ero OTCYTCTBUN - Y
oyxrantepa AgMUHUCTpaLMK.

4.2. ByMaXKHble HOCUTENN NEPCOHA/IbHBIX JaHHbIX:

- TPYL0Bast KHKKa,;

- XXypHan y4yeTa TPYAOBbIX KHUKEK;

- XXypHan yyeTa KOMaHAMPOBOK;

- JINCTKN HETPYLOCMOCOBHOCTY;

- MaTepuasbl No y4eTy paboyero BpemMeHu;

- IMYHasA KapTouka T-2;

- NPWKa3bl MO IMYHOMY COCTaBY;

- BXOAALLAA M UCXOAALLAA KOPPECMOHAEHLMS BOEHKOMATa, CTPax0OBOW KOMMaHWUW, CyX0bl
CyAebHbIX NPUCTABOB;

- INYHble fena.

4.3. Mpn Habope cneumannMcToB AOKYMEHTbI, HaxoaaLmecs B paboTe, MOryT HaxoAMUTbLCA Ha
paboumx cTonax UM B cneymanbHbIX Nankax To/bKO B TeueHue paboyero AHS. Mo OKOHYaHuIo
paboyero AHs AaHHble JOKYMEHTbI fO/MKHbI YOMPaThLCA B 3anuparoLmecs wKkagsbl.

4.4. CBefleHNs 0 paboTHMKAxX OpraHM3auum MOTYT TakKXe XPaHUTbCS Ha 3MEKTPOHHBIX
HOCUTENsX, AOCTYN K KOTOPbIM OrpaHnyeH naposem.

4.5. Pabotofatenb obecneumBaeT OrpaHU4YeHWe [OCTyna K MepcoOHaIbHbIM  [aHHbIM
pabOTHMKOB NLAM, He YMOMHOMOYEHHbIM 3aKOHOM 160 paboTodaTeneM AN MOMYYeHMs
COOTBETCTBYHOLLMX CBEAEHWIA.

4.6. [locTyNn K NepcoOHa/IbHbIM JaHHbIM pab0THMKOB 6€3 CreunaibHOro paspeLLleHns UMerT
paboTHMKM, 3aHUMALOLLIME B OpraHn3aLmmn CneayroLLme 4O/MKHOCTH:

- PYKOBOAMTENW OpraHun3aluu;

- pabOTHUKM Byxrantepuu;

- pabOTHMKM KaapoBOi CyXObI;

- WHble COTPYAHWKM, MUMEKLMe AONYCK K MepcoHa/bHbIM AaHHbIM PabOTHUKOB AETCKOro
cafa.

4.7.Tpn  NoNy4eHUN CBEAEHWIA, COCTaBNAIOWMX MEepCOHaNbHble [aHHble PaboTHUKa,
yKasaHHble iua AO0MKHbI MMETb MpaBO MNOMy4vaTb TOMbKO Te MEPCOHa/bHbIE [AaHHbIE
paboTHUKA, KOTOPble HEOOXOANMbI /15 BbINOHEHNA KOHKPETHbIX (PYHKLMIA, 3aaHWiA.

5. Ilepenaya nepcoHaJIbLHBIX JAHHBIX PA0OTHHKA

5.1. Mpu nepefayve nepcoHasbHbIX AaHHbIX paboTHUKA paboTogartenib LO/MKEH CO6M0AATH
cneayrouime TpeboBaHus:

5.1.1. He coobuiatb nepcoHa/bHble AaHHble PabOTHMKA TPETbEN CTOPOHE 63 MUCbMEHHOrO
cornacus paboTHMKA, 3a WCKIHOYEHWEM Cny4vaeB, Korja 370 HeobXoaumo B Lensx
NpesynpexaeHns yrpo3bl XU3HW 1 300p0BbI0 PaO0THMKA, a TaKXKe B ClyvasX, YCTaHOB/IEHHbIX



(hegepanbHbIM  3aKOHOM  (HampuMmep, HEecYaCTHbI Cnyyalhk Ha MPOM3BOACTBE 0653bIBAET
pabotogatens npy  HeO6XOAUMOCTM  [OCTaBUTb  MOCTpajaBlUero B yupexzieHue
34paBoO0OXpaHeHns, HeMe1eHHO NPOVH(OPMMPOBATL POACTBEHHMKOB MOCTPaAaBLUEro, a Takxe
HanpasuTb COOOLLIEHNE B OpraHbl U OpraHn3aumm, onpegeneHHble TpyAoBbiM KOgekcom PO (cT.
228 TK P®), nHbIMK hefiepasibHbIMM 3aKOHaMK; O C/lyYasix OCTPOro OTpaB/ieHUst paboTogaTenb
COo06LLaeT B COOTBETCTBYHIOLLMIA OpraH CaHUTapHO-3NNAEMMONOTMYECKOro HaA30pa).

5.1.2. He coobwarb nepcoHabHble fJaHHble PabOTHWKA B KOMMeEPYEeCKUX Lensx 6e3 ero
MUCbMEHHOTr0 cornacus;

5.1.3. MNMpegynpeanTs UL, NONYYAIOLLMX NEPCOHAbHbIE faHHbIE PAOOTHMKA, O TOM, YTO 3TU
[aHHbIe MOTYT BbITb NCMNOMNL30BaHbI NIULWb B LIENAX, 419 KOTOPbIX OHW COOOLLEHbI, 1 TpeboBaThb
OT 3TUX /ML, NOATBEPXKAEHUA TOrO, YTO 3TO NPABNI0 COONIOLEHO;

5.1.4. OcywecTBnATb Nepefadvy MepcoHasibHbIX AaHHbIX paboTHUKA B Mpefenax OAHOro
paboTofaTens B COOTBETCTBMN C HACTOALLMM [ONOXKEHWEM;

5.1.5. PaspewaTb [OCTyn K MepCOHa/IbHbIM AaHHbIM PaboTHWMKOB TO/bKO CreuuaibHo
YMNO/IHOMOYEHHbIM nLam, NpyY 3TOM yKasaHHble 1La LO/MKHbI UMeTb MpaBo NosyyaTb TObKO
Te MepcoHa/IbHble JaHHble PabOTHMKA, KOTOpble HEOOXOAMMbI A/ BbIMOHEHUS KOHKPETHbIX
(DYHKLNIA;

5.1.6. MoTpebuTenamm nepcoHasbHbIX AaHHbIX PabOTHUKOB BHE OpraHm3auuyM MoryTt 6biTb
cneayoLve rocyaapcTBeHHbIe U HerocyapCTBEHHbIE CTPYKTYpbI:

- HaJ1I0r0Bble NHCMEKL MM,

- NPaBOOXPaHUTe/bHbIE OPraHbl;

- OpraHbl CTaTUCTUKW;

- BOBHKOMaTh!,

- OpraHbl COLMaNbHOro CTpaxoBaHus;

- NEHCUOHHbIEe (POHAbI;

- MyHUUMNANbHbIE OpraHbl BNacTW U Yrpas/eHus;

- CTpaxoBble OpraHn3auuu;

- Apyrue.

5.1.7. He 3anpawwmBatb MH(OPMaLM0 0 COCTOSAHWUM 340P0BbSA PabOTHUKA, 33 UCK/THOYEHVEM
TeX CBefeHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTM BbINO/HEHUA PabOTHUKOM
TPYLOBOWA (hyHKLMU;

5.1.8. lNepepasatb MepcoHasibHblE [aHHble paboTHMKA NpeAcTaBUTENSM pPabOTHUKOB B
nopsfkKe, yCTaHOB/IEHHOM TpPYAOBbIM KOLEKCOM M HaCTOALWMM [0on0XeHVeM, 1 OrpaHu4YnBaThb
3Ty UH(OPMALMIO TONIbKO TEMW NMEPCOHa/IbHLIMU AaHHbIMU PabOTHMKA, KOTOPblEe HEOOXOANMbI
ANS BbINOMIHEHNSA YKa3aHHbIMW NPeACTaBUTENAMMN UX (YHKLMIA.

6. O0s13aHHOCTH padOTHHKA M padoToaaTe sl B 001aCTH NEPCOHAIbHBIX JAHHBIX

6.1. B uensax obecrieyeHns JOCTOBEPHOCTU NePCOHa/IbHBIX JaHHbIX pabOTHUK 0653aH:

6.1.1. NMpy npueme Ha paboTy npefoCTaBUTL pPaboTodATeNt0 MOSIHble WM [AOCTOBEPHbIE
QlaHHble O cebe;

6.1.2. B cnyyae nsmMeHeHWs CBeAEHWNIA, COCTaBNAOWMX NePCOHa/IbHbIE AaHHble PaboTHUKA,
He3aMe//IMTeNlbHO NPefoCTaBUTh JaHHY MH(OpMaLMIo paboTodaTento.

6.2. PaboToaatenb 0653aH:

6.2.1. OCyLlecTBATH 3aWUTY NePCOHaNbHbIX AaHHbIX Pab0OTHUKA;

6.2.2. ObecrneunTb XpaHeHWe MepBUYHON YYETHOW LOKyMeHTauuu Mo yyety Tpyda U ero
onnatbl, K KOTOPOM, B YaCTHOCTW, OTHOCATCSH AOKYMEHTbI MO Y4YeTy KagpoB, AOKYMEHTbI MO



y4eTy 1CNosb30BaHNA paboyero BpeMeHW 1 pacyeToB ¢ paboTHMKaMK NO onnarte Tpyaa v ap.
[Mpn 3TOM MepcoHaNbHble [aHHble He A0/DKHbI XPaHWUTbCA [OfibLUe, Yem 3TO OrnpasfaHO
BbIMO/IHEHVEM 3afay, 419 KOTOPbIX OHW COBMpasnuCb, WUAW [OfblUe, Yem 3TO TpebyeTcs B
MHTepecax NnL, 0 KOTOPbIX COBPaHbl AaHHbIE;

6.2.3. 3anofHeHMe OOKYMeHTauuW, COLepXKalleil MepcoHaslbHble [AaHHble pPaboTHMKa
OCYLLECTB/ATL B COOTBETCTBUM C YHUMPUUMPOBaHHbIMK (hopMamyi MEePBUYHON  YYETHOM
[JOKYMeHTaUuuM Mo y4yeTy TpyZa W ero onnatbl, YTBEPXAEHHbIMW  [eNCTBYHOLLUM
3aKOHOATeNbCTBOM,

6.2.4. o0 NCbMEHHOMY 3asB/IEHWI0 PAbOTHMKA HE MO3L4Hee TPex AHEeN Co AHSA NoLayun 3Toro
3asB/IeHMs BblAaBaTb MOC/MeAHEMY KOMUW [OKYMEHTOB, CBA3aHHbLIX C paboTon (Konuu npukasa
0 npviemMe Ha paboTy, NPUKA30B O MepeBodax Ha ApPYryro paboTy, npukasa 06 yBONbHEHUN C
paboTbl; BLINUCKN U3 TPYLOBON KHUXKW; CMpaBKM O 3apabOTHOW nate, nepuoge paboTsbl y
[laHHOro pabortogarens n gpyroe). Konuu LOKYMEHTOB, CBA3aHHbIX C PaboToM, [O/MKHBI ObITh
3aBepeHbl HageXxxawnm 06pasom 1 NpefocTaBNATbLCA PaboTHUKY 6e3B03ME3HO;

6.2.5. BecTn yuer nepefayv MepcoOHasIbHbIX AaHHbIX PaboTHMKA TPeTbUM nUuam nyTem
BeJieHMS COOTBETCTBYIOLLErO XYpHaia, OTPaXKaroLLero CBeeHns o NocTynmeLlemM 3anpoce (KTo
ABNAETCA OTNpaBMTeNeM 3anpoca, fara ero nocTynnieHus pabotofaTento), faTy OTBeTa Ha
3anpoc, Kakas MMeHHO WHgopmauus 6blna nepejaHa iMbo OTMeTKY 06 OTkase B ee
npefocTaBneHnmn, N0 OrpaHMUMBaTLCH MOMELLEHVMEM B NIMYHOE [eno paboTHMKA BbIMUCOK,
KONWA [OKYMEHTOB W T.M., OTPaXaKOLWMX CBEAeHMs O MOCTYNMBLUEM 3arpoce W pesynbrarax
ero paccMoTpeHus;

6.2.6. B uenax obecreyeHns COXpaHHOCTW LOKYMEHTOB MO JIMYHOMY COCTaBY YBOJIbHAEMbIX
pabOTHMKOB B C/lyyae peopraHu3auMm 1 NMKBMZALMM OpraHu3aumu, a Takke COouuabHON
3aLUMLLEHHOCTM rpaXkaH, BbINOMHAOLWMX paboTy No TPyLOBOMY [OroBOpY, BK/KOYaTb B CBOU
yupeauTebHble LJOKYMEHTbI Npasusia yyeTa u COXpaHHOCTY LOKYMEHTOB MO JIMYHOMY COCTaBy,
a TaKXXe CBOEBPEMEHHO Mepesjaun UX Ha rocyfapCTBEHHOE XpaHeHWe Npu peopraHm3aLum nunm
NNKBMAAUMKN topuamdeckoro nuua (pacnopsbkeHue MNpasutensctea PO o1 21.03.94 Ne 358-p
«O6 06ecrneyeHMn COXPaHHOCTU AOKYMEHTOB MO IMYHOMY COCTaBy»);

6.2.7. B cnyyae peopraHusauuMm wav MKBMAALUM OpraHusauMm y4yeT M COXPaHHOCTb
[OKYMEHTOB MO /IMYHOMY COCTaBy, MOPALOK Mepefayu WMX Ha rocyaapCTBeHHOe XpaHeHue
OCYLLECTB/IATb B COOTBETCTBMU C MpaBWIaMu, MpPefyCMOTPEHHBIMY  YUpeauTeNbHbIMU
[OKYMEHTaMMU.

6.3. B Lensax obecneyeHuns 3awmTbl NePCOHaIbHBIX AaHHbIX, XpaHALWMXCA Yy paboTogarens,
PaboOTHUKN MMET NPaBo Ha:

6.3.1. MonHy0 MH(popMaumo 06 X NepCcoHa/IbHbIX AaHHbLIX U 00paboTKe 3TUX AaHHbIX, B
4aCTHOCTU PabOTHMK UMEET NPaBo 3HaTb, KTO M B KaKUX LLENAX UCMO/b3YeT UK UCNOMb30Bas
ero nepcoHasibHble JaHHbIE;

6.3.2. CBOGOAHbIV 6ecnnaTHbIiA 4OCTYN K CBOMM MEPCOHa/IbHbIM AaHHbIM, BK/OYas MpaBo
Ha MNoNyYyeHMe KOMuin Nboin 3anmcu, Cofepyallleil MepCcoHanbHble [JaHHble paboTHMKa, 3a
NCK/TOYEeHWEM CNlyyaeB, NPeAyCMOTPEHHbIX (efepaibHbIM 3aKOHOM;

6.3.3. OnpegeneHune nNpeacTasuTeneld 4Ns 3aWmMTbl CBOUX NEPCOHANbHBLIX JaHHbIX;

6.3.4. locTyn K OTHOCALLMMCS K HUM MeAULMHCKUM LAHHBIM;

6.3.5. TpeboBaHMe 006 WCK/IOYEHUN WM UCMPABMEHUN HEBEPHBIX WAW  HEMO/HbIX
MePCOHa/IbHbIX AaHHbIX, a TakXke [AaHHbIX, 06paboTaHHbIX C HapyLlleHWem TpebGoBaHWi
HacTtoswero [onoxeHms. Tpu oOTkase pabotofaTtens WCKIOUUTbL WU UCMPaBUTb



nepcoHasibHble JaHHble pabOTHUK MMEET MpPaBo 3asBUTb B MUCbMEHHOM (opMe paboToaatesito
0 CBOEM Hecor/flacv ¢ COOTBETCTBYHOLLMM 0O60CHOBaHNEM TaKOro Hecornacus. lNepcoHaibHble
[l@HHble  OLEHOYHOro Xapaktepa pabOTHMK WMMEEeT MpaBO [AOMOSIHUTL  3asBfIEHUEM,
BbIPaXXatoLLMM ero CO6CTBEHHYHO TOUKY 3peHus;

6.3.6. TpeboBaHve 06 wu3BewleHMN paboTofaTeneM BCeEX /UL, KOTOPbIM paHee Obln
COOOLLEHbI HEBEPHbIE WM HEMOJHblEe MepCoHaNbHble AaHHble paboTHUKA, 060 BCeX
MPOV3BeLEHHbIX B HUX UCK/THOUYEHUSAX, UCNPaBNEHUAX U [ONONHEHUSX;

6.3.7. O6xanoBaHMe B Cyf NHOObIX HENpPaBOMEPHbIX [AEACTBUIA WUNK  6e3aeicTBus
paboTogatens npu 06paboTKe M 3aLimTe ero NepcoHasbHbIX AaHHbIX.

6.4. Jlnua, BUHOBHbIE B HApPYLUEHUN HOPM, Perynvpylowmx mnosyyeHue, o6paboTky W
3aWMUTY MEepPCOHaIbHLIX  AaHHbIX PaboTHWMKA, MPUBNEKAKDTCH K  AUCUMNINHAPHON U
MaTepuasibHON OTBETCTBEHHOCTW B MOPSAAKe, YCTAHOB/MIEHHOM TpyZoBbIM KoAeKCcOM Pd w
MHbIMK  (heflepa/lbHbIMM  3aKOHaMW, a TakXke TMPUBMEKAIOTCA K paKAaHCKO-NpaBoBOWA,
afMUHWUCTPATVBHOW W  Yro/NOBHOW  OTBETCTBEHHOCTM B  MOPSAKe,  YCTaHOB/IEHHOM
(hefiepasibHbIMUN 3aKOHaMMU,

6.5. HenpaBoMepHbIi 0TKa3 paboTodaTtens UCKAUUTL WMAWM UCMPaBUTb MEepCOHasbHbIe
faHHble pabOTHMKa, a Takxke /t060e WHOe HapyleHVe npaB paboTHMKA Ha 3aWwuTy
MepCoHa/IbHbIX [aHHbIX B/IEYET BO3HWKHOBEHWe Y paboTHMKA npaBa TpeboBaTb YCTpaHeHWs
HapyLUeHWs ero rnpas v KOMMeHcauuy NPUYNHEHHOTO TaKMM HapyLLEHNEM MOPa/IbHOTO Bpesa.
6.6. ECnm npaBa v 3aKOHHbIe MHTEPeChbl Pab0THMKA ObINN HAPYLLEHbI B CBA3W C pa3r/ialleHnem
MHhopMaL MK, CoAep>KaLLet ero nepcoHasibHble AaHHbIE, UK UHbIM HEMPaBOMEPHbLIM
MCNONb30BaHEM TaKol UH(OopMaLMK, OH BrpaBe 06paTUTLCS B YCTaHOB/IEHHOM NOPAAKE 3a
CyAe6HOI 3aLMTOol CBOMX NpaB, B TOM YMC/E C MICKOM O BO3MELLEHNW YObITKOB, KOMMEHCaL MK
MOpa/IbHOr 0 Bpefa, 3aliuTe YecTun, 4OCTOMHCTBA W [e/I0BOI penyTauum.



ATEA

oo T nMu.n) ................ g

N\
o ww «JlacTouka»




